
   
 

Section 3. Renting Community Housing 
All Applicants interested in long-term renting Community Housing must follow the process 
outlined in Section 2, “Qualifying to Rent or Purchase Community Housing.” BCHA, as the program 
administrator, will facilitate the rental of a Community Home and provide a Waitlist of qualified 
Applicants to the rental property manager. The Property manager is responsible for conducting 
any additional checks that they require to determine eligibility, so long as their review doesn’t 
violate these Policies, landlord-tenant law, or the Fair Housing Act.  

 
A. Ongoing Requirements for Tenants Renting Community Housing 

1. The eligibility of Tenants to lease and occupy Community Housing must be reviewed and 
verified annually (i.e., re-certified) to ensure that they continue to meet (a) the 
priorities and income category that they initially qualified for the Community Home 
with and (b) the requirements outlined in Section 2.A.  

2. To begin this re-certification process, approximately sixty (60) days prior to lease 
expiration, BCHA will send a Rental Renewal Approval Notice to Tenants with instructions 
for re-certification.  

3. To re-qualify Tenants for continued program eligibility, BCHA will annually send a 
Compliance Monitoring Form with instructions. The Tenant must, within 10 business days 
of receipt, complete the required form and provide the required documentation. Failure 
to do so after BCHA has attempted to contact the Tenant a second time, by the deadline 
provided, will result in a $300 fee. Failure to respond to BCHA’s third contact attempt is 
considered a default of the program and will result in the Tenant’s lease not being 
renewed, removal from BCHA’s Applicant Database, and terminated from all BCHA 
Housing Programs. 
 

4. Tenants are required to abide by all terms of the lease completely and these Policies. If 
they do not, their lease will not be renewed, or they may be given a thirty (30) day Notice 
to Vacate. See Exhibit A for BCHA’s Lease Addendum of required, program-related terms. 

5. Should it be determined that a tenant was justly evicted from a Community Housing 
Unit, the tenant will also be terminated from the BCHA’s permanent housing program. 
See Termination Policy in Section 2.F. 

 
B. Income Limits differing at Re-Certification 

1. If, upon re-certification, BCHA determines that the Tenant no longer meets the Income 
Category requirements (up to 2 income categories over deed restriction category), the 
Tenant may execute a new lease on the same Community Home with exceptions. The 



   
 

Tenant and Property manager can elect to convert the lease to month-to-month. 
 

2. Community Housing Tenants remain in BCHA’s Applicant Database, meaning that the date 
that the Tenant first entered the Applicant Database determines their Waitlist priority, 
should they choose to or are required to move. 
 

3. Tenant’s Income Exceeds Unit’s Income Designation 
I. With an income increase at 1 category higher than the Community Home’s 

designated income category, the Tenant’s housing costs cannot exceed the 
Maximum Housing Cost for the Community Home’s designated income category.  

II. When the Tenant’s income increases two (2) categories or more above the 
Community Home’s designated income category, the tenant can choose to execute a 
new twelve (12) months lease. The property manager can charge the Tenant up to 
the Maximum Housing Cost of the Community Home’s designated income category. 
Additionally, the Tenant will pay the difference between that amount and the 
Maximum Housing Cost of their new income category to BCHA.  

A. For example, if a Tenant leases a Community Home designated Income Category 
3 and, upon re-certification is determined by BCHA to now be in Income 
Category 5, the Tenant will continue to pay rent to the property manager based 
on Income Category 3 Maximum Housing Costs. BCHA would also invoice the 
Tenant for Maximum Housing Costs of Category 5 (same unit size as the Tenant’s 
Community Home) minus the Maximum Housing Costs of the Income Category 3 
Community Home.  

B. During the subsequent lease term(s), the BCHA team will work with the 
Tenant to identify alternate housing. If during this subsequent lease(s) term an 
over-income Tenant declines or fails to respond to three (3) opportunities that 
align with their income category, household size, location, and interest in 
renting or ownership, and their income has remained two (2) or more income 
categories above the Community Home’s income category then the lease will 
not be renewed. 

 
4. Tenant’s Income Falls Below Unit’s Income Designation 

I. In the event a Tenant’s income falls below the Community Home’s income 
designation at recertification, BCHA will begin providing opportunities – as they arise 
– at the Tenant’s new income category and that meet the other criteria in Section 2.  

 
 

C. Maximum Housing Costs (Rentals) 

1. Maximum Housing Costs are based on an amount equal to or less than thirty percent 



   
 

(30%) of the Household Income per month. This cost includes rent, any fees charged to 
the Tenant, and essential utilities. Essential utilities include electricity, gas, water, sewer, 
trash and internet. 

2. The Maximum Housing Costs for Community Housing are published by BCHA online and 
updated annually.  

3.   Lease terms must account for estimated or actual utilities and charge less than the 
Maximum Housing Cost associated with the income level and unit size. For tenant-paid 
utilities or new developments, property managers must use a BCHA- approved analysis or use 
BCHA’s Utility Allowance Analysis. BCHA’s Utility Allowance Analysis estimates costs based 
on each unit’s size, appliances, and heat source and is available on BCHA’s website. 
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